COLLEGE OF

SAINT MARY

Business Data Analyst

College of Saint Mary is seeking a fast-paced, self-motivated professional to join Institutional Technology
team as a Business Data Analyst. The Business Analyst works directly with end-users regarding the
acquisition, analysis, and interpretation of business data. The Analyst gathers, documents, and

analyzes business needs and requirements from end users on business questions or problems, then
provides tools by which these needs can be met.

Essential Functions

e Act as the interface and liaison between Institutional Technology and end users.

e Responsible for chairing the Administrative Systems User Group committee, Data Governance
Committee, and other CSM committees.

e Maintains change requests and data dictionary with assistance from campus data stewards.

e Perform discovery of business requirements, including data processing, reports, and interaction
between various IT systems.

e Work with staff and faculty to develop or improve business processes, including reports,
dashboards, data integration, and data analysis.

e Design and maintain reports, dashboards, and other data visualizations.

e Design, document, and maintain entities related to reporting, data warehousing, and data
analysis, including but not limited to: data models, data dictionaries, and queries.

e Act as Data Steward, develop and maintain methods of data integrity.

e Develop and maintain documentation of business processes, dependencies, and related items.

e Provide recommendations to management on changes to business processes.

e Provide training for end-users on applicable business applications or business process tools.

e Evaluate new or alternative technologies and make recommendations to management.

e Works collaboratively with management and end-users to ensure needs are met.

e Provide documentation of systems, processes, integrations, and related functions.

Required Education and Experience
e Bachelor’s degree in Computer Science, Information Systems, or related field.
e A minimum of 5 years’ experience as a business analyst, data analyst, or comparable position
will be considered in lieu of formal education.

Preferred Education and Experience
e Microsoft certification (MCSA/MCSE) for SQL Server administration and/or Business Intelligence.
e Otherindustry certification related to database, security, or project management.

Application
Please apply using the following link. Please have a resume, cover letter and contact information for

three professional references, including one supervisor, ready to upload during the application process.

Application: Business Data Analyst

College of Saint Mary is a Catholic university providing access to education for women in an environment that calls
forth potential and fosters leadership. The University is an equal employment opportunity employer and does not
discriminate against employees or job applicants on the basis of race, religion, color, sex, sexual orientation, gender
identity, pregnancy, age, national origin, disability, veteran status, marital status or any other status or condition
protected by applicable laws, except where a bona fide occupational qualification applies.



https://workforcenow.adp.com/mascsr/default/mdf/recruitment/recruitment.html?cid=f85aad22-568f-4d44-9a1f-3b56a73a395b&ccId=19000101_000001&jobId=304654&source=CC2&lang=en_US

