COLLEGE OF

SAINT MARY

Occupational Therapy Program Coordinator

College of Saint Mary is seeking a professional to join the Occupational Therapy Program as a Program
Coordinator. At College of Saint Mary we believe in the power of education to help students realize
their potential, identify leadership strengths and find fulfillment in careers and lives.

The Occupational Therapy Program Coordinator is responsible for coordination of student support
functions, including recruitment, application, advisement, admission, progression and graduation to
ensure achievement of Occupational Therapy Program.

Essential Functions

e Coordinate the admission process for CSM OT Program working closely with enrollment — to
include review of applicants, pre-requisites, and interviews

e Assist with recruitment and advising of potential students interested in CSM OT Program for
both traditional pathway (OTCAS) and integrated pathway

e Collect and present applicant information to OT admissions committee

e QOrganize and analyze assessment data of the admission process

e Organize and analyze outcomes data of the OT program

e Plan, coordinate, and assist students in the integrated admissions pathway to meet benchmarks

e Assist academic fieldwork coordinator with student requirements for fieldwork rotations
e Assist Physical Therapy program with coordinator duties until PT program coordinator is hired

Required Education and Experience
e Baccalaureate Degree — preferably in health related field
e Prior experience in an academic setting advising students and potential students
e  Familiar with scope of OT practice
e Experience interacting with students
e Excellent communication and interpersonal skills, and well-organized
e Program management experience

Preferred Education and Experience
e A master’s degree in business, public administration, education, or related field
e Experience with occupational therapy practice

Application
Please apply using the following link. Please have a resume, cover letter and contact information for

three professional references, including a minimum of one supervisor ready to upload during the
application process.

Application for Occupational Therapy Program Coordinator

College of Saint Mary is a Catholic university providing access to education for women in an environment that calls
forth potential and fosters leadership. The University is an equal employment opportunity employer and does not

discriminate against employees or job applicants on the basis of race, religion, color, sex, sexual orientation, gender

identity, pregnancy, age, national origin, disability, veteran status, marital status or any other status or condition
protected by applicable laws, except where a bona fide occupational qualification applies.



https://workforcenow.adp.com/mascsr/default/mdf/recruitment/recruitment.html?cid=f85aad22-568f-4d44-9a1f-3b56a73a395b&jobId=256629&lang=en_US&source=CC2&ccId=19000101_000001

