COLLEGE OF

ASAINT MARY Completing the Semester Financial Arrangements Process

This handout contains steps for students on how to complete the SFA process, but faculty members should also refer to this
handout when assisting students to know what students “see” when they are going through the SFA process.
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Campus Vist "Semester Financial Arangement (SFA)” simply means to make
information payment arangements each semester to confim your registration. All
Espanal students must make semester financial arangements before the first
SO day of class. If arrangements are not made by that date, a $100 late
DFSAR CRear fee will be added to your account. If not completed by the third week
Financal Aid of classes, your registration may be dropped. (A differant timeline
Open Internet Explorer and go to ey )
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1f your anticipated financial aid (scholarships, grants, or loans) covers
S S all your expenses, you still must confirm your SFA onfine or in the
WWW_CSM .ed u / S FA. Credit Salance Refundz Express Center. If you have a credit balance, you may authorize these
Forms funds for use in the bookstore (will be credited to your campus card),

Craduste Tumon aress  2PPIY them to next semester, or be issued a refund check.

Balances can not be carried across the fiscal year. If you owe money for the current academic year, you can not make
your arrangements for the next fall term. If this is the case, you will have a SFA Hold (SFAH) on your account. This hold
only applies to on-line SFA.

Click the “Begin My S.F.A. Now”
button and enter your username
Warning: Tf you make significant changes to your registration or your anticipated financial aid changes after you SFA

an d password . e o'ni‘vzve youw‘l need to reconfirm your SFA. Call or e-mail the Express Center in this situation. 402-399-2429 or

You must have your financial aid complete and be registered for all your classes to complete your SFA.
View the Financial Aid Checklist, %,
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Please read the Financial Responsibility and Disclosure Statement which will explain the terms and conditions of your
College of Saint Mary account.

Read the Financial Resy

Please review the curent ¥ before submitting your SFA.

All e-mail correspondence from the Express Center will be directed to your CSM e-mail account.
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Before starting the SFA process, you must pass a 4-step prerequisite checklist.
Each item of the checklist will verify that you have completed specific tasks necessary for SFA.

There are multiple items needed to complete these steps, and the SFA process will not allow you to continue until all steps are
complete. The error messages for each step are given below.

Step 1
Has the FAFSA has been completed and does Financial Aid have all required documents?

If Incomplete
Please complete your FAFSA at www.fafsa.gov. You will also need a United States Department of Education Personal
Identification Number (PIN). You can apply for, or obtain your lost PIN at www.pin.ed.gov.

The Financial Aid Office may also be missing required paperwork. Please visit Self-Service to see if you have any missing
documents. For Assistance, Please Contact Financial Aid At (402) 399-2362 or email finaid@csm.edu.

Step 2
Has a Signed Award Letter been returned to the Financial Aid office?

If Incomplete
Please review, sign, and return your award letter to the Express Center. For Assistance Please Contact Financial Aid At (402)

399-2362 or email finaid@csm.edu.


http://www.csm.edu/sfa
http://www.fafsa.gov/
http://www.pin.ed.gov/
mailto:finaid@csm.edu
mailto:finaid@csm.edu

Step 3
Is the Financial Aid File complete?

If Incomplete

Please visit Self-Service to ensure that all of the following have been completed:
To view a sample of the self-service screen showing required documents...click here.

For Stafford Loans:
- Stafford loan Entrance Counseling and MPN (Master Promissory Note) at www.studentloans.gov.

For Grad PLUS Loans:
- Grad PLUS loan Entrance Counseling and MPN (Master Promissory Note) at www.studentloans.gov.
- Please submit the Grad PLUS Loan Request Form

For Parent PLUS Loans:
- Parent PLUS loan MPN (Master Promissory Note) and PLUS Request form at www.studentloans.gov.

For TEACH Grants:

- Please submit the TEACH Grant Acknowledgement form to the Express Center
- Please complete your TEACH Grant ATS

- Please complete your TEACH Grant initial or subsequent counseling

For Perkins / ADN / BSN Loans:
- Please submit your Perkins / ADN / BSN loan paperwork to the Express Center

If Selected For Verification:

- Please submit the Independent Student Verification Form and a copy of your IRS Tax Return Transcript to the Express Center,
or submit the Dependent Student Verification Form and a copy of you and your parents federal tax form, W-2s, and all
attachments to the Express Center

For Assistance Please Contact Financial Aid At (402) 399-2362 or email finaid@csm.edu

Step 4
If steps 1-3 are complete you must read the terms of the SFA process.

Please read the Statement of Financial Responsibility and Disclosure Statement which will explain the terms and conditions of
your College of Saint Mary account. After reading the statements please check the box to indicate you understand the terms.

Once all 4 steps have been completed you will be able to click the “Begin SFA” button.

Begin SFA


https://selfservice.csm.edu/Finances/FinancialAid.aspx
https://csmweb.csm.edu/apps/sfa/checklist/screenshot.png
http://www.studentloans.gov/
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http://www.csm.edu/wfdata/files/FutureStudents/FinancialAid/TaxReturnTranscript2012.pdf
http://www.csm.edu/wfdata/files/FutureStudents/FinancialAid/DependentVerificationWorksheet2012.pdf
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http://www.csm.edu/wfData/files/FutureStudents/StudentAccounts/SFA-DisclosureStatement.pdf

The next step of the SFA is to
verify the information on your
file.

If all of the information presented
is accurate, please click “This
Information Is Correct.” You also
have the option to update
information that is not accurate.

The final screen of the SFA will
show a summary of all charges
and credits for the semester.

You will also be given information
about payment options, bookstore
credit, and more.

Semester Financial Arrangements

Please verify the following information:

For Assistance: Please contact the Express Center at (402) 399-2429 or email SFA®@csm.edu

Name:
Student ID:
Home Address:

Local Address:

Jane CSM
PO0O0O0GEBOTS

7000 Mercy Road
Omaha, NE 68106
1005 Shawnee Rd.
Omaha, NE 68106

Primary Phone Number:
Cell Phone Number:
Work Phone Number:

Emergency Contact Information:

Emergency Contact:

Relationship:
Phone:

Summary Of Charges And Credits:

Jack Hill
FRMND
4021112233

| This Information Is Incorrect And Requires Changes |

OR

| This Information Is Correct |

For Assistance: Please contact the Express Center at (402) 399-2429 or email SFA@csm .edu

Number of Credit Hours
3

Charge Description
ASN/BSN Clinical Fee
ASN/BSN Clinical Fee

ASN Assessment Program
ASN Assessment Program
ASN Assessment Program
ASN Assessment Program
ASN Assessment Program
Technology Fee
Technology Fee
Technology Fee

Technology Fee

Technology Fee

Tuition Part Time Day Spring
Tuition Part Time Day Spring
Tuition Part Time Day Spring
Tuition Part Time Day Spring
Tuition Part Time Day Spring
Total Charges:

Aid Description
Total Aid

Total Due:

Spring 2012

Account Charges

Anticipated Finandal Aid

Tuition Plan
Regular (Part-Time) Student

Amount
%0

$2788
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Intended Payment Method \ PG [ Flow & Cashicr Works | Payment Plan | Fecs [Ferms & Condifions [ Sccurity/Privary | ielp [ American Card Services

NBS e-Cashier Automatic Payment Program

o_Cashier Progress Welcome to e-Cashier for College of Saint Mary

0 of 6 steps completed
Students are given four options for e et ]
. ”n u From Nelnet
payment' Pay In FU “ By ChECk’ Pay Busiw‘fs welcome! College of Saint Mary is pleased to offer NBS e-Cashier. Through e-Cashier you will be able to:
In Full By ACH or Credit Card,” + Arrange for monthly paymants
e Make a down payment IMMEDIATELY and arrange for menthly payments
“Payment Plan,” and “Corporate

® Pay in full IMMEDIATELY
Deferred.”

To protect your personal infarmation, this screen will close automatically in 10 minutes.

You will be able to make payment(s) by:

« Automatic Payments from your Checking or Savings account
e Credit Card

The nonrefundable enrollment fee to budget payment(s) is:

® $40.00 per Semester (ACH & Credit Card)
+ $0 Immediate Full

If a payment plan IS seleCtedl StUdentS The nonrefundable enrollment fee for Automatic Payments will be processed IMMEDIATELY.
WI“ be dil"ected to ecashier to :mr:I.‘.:;;:Is:“;u‘:rblng:E:‘r“L::f[kurl:::i:’u to navigate in e-Cashier. Doing so may cause your
configure an automatic payment plan.

For compatibility and browser support click on the Help link above.

If another payment method is selected, and all necessary steps have been completed on the final page, please click the
“Complete SFA” button to finish the SFA Process.

Complete SFA

If you require assistance at any point during the SFA process, please contact the Express Center at (402) 399-2429 or
SFA@csm.edu.


mailto:SFA@csm.edu

